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[MEETING TITLE]
Minutes
[MEETING DATE]
[MEETING TIME]
[MEETING LOCATION]

	ATTENDEES:

	

	REGRETS:


	
	
	TOPIC

	
1.
	
	
APPROVAL of Agenda

	
2.
	
	
Approval of Minutes of the previous meeting

	
3.
	

	
BUSINESS ARISING OUT OF MINUTES

	
4.
	

4.1

4.2

4.3
	
NEW BUSINESS
??

??

??



	5.
	
	OTHER BUSINESS

	6.
	
	ADJOURNMENT

	7.
	
	NEXT MEETING
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